MYHUIUITAJIBHOE BIO/KETHOE OBIIIEOBPA30OBATEJIbHOE
YUYPEXJEHUE «CPEAHAA OBIIEOBPA3OBATEJIBHA S LIIKOJIA» noc.
BOJIYAHEIL ITAPTU3AHCKOI'O MYHULIUITAJIBHOI'O OKPYT'A
(MBOY «COI» noc. BOJTHAHEL [IMO)

YT1BepxKIeH

MPUKA30M JUPEKTOPA

MBOY «COII» moc. BOJIYAHEILL IIMO
Ne 93 ot 29.03.2024

NOJIUTUKA
00padoTku nepcoHanbHbIX JaHHBIX MBOY «COL» noc. BOJTYAHEL ITMO

1. O6mume moJrokeHust

1.1. Hacrosmas nonutuka o0paboTku nepcoHanbHbix AaHHbIX MBOY «COIll» noc.
BOJIYAHEIl IIMO (mamee — Ilonwtmka) ompeneiser 1enu o0OpabOTKH
MEePCOHATBHBIX JaHHBIX, KaTETOPUU U TEpeueHb 00padaThIBAEMBIX IMEPCOHATBHBIX
JAHHBIX, KATETOpPUU CYOBEKTOB, NMEPCOHANIbHBIE JAHHBIE KOTOPBHIX 0OpabdaThIBaroOTCA,
CHoco0bI, CPOKU UX 00pabOTKU U XpaHEHUSs, MOPAIOK YHUUTONKEHUS MEPCOHATBHBIX
JTaHHBIX TPU JOCTIKEHMHM Iele WX 00paOOTKM WM TPU HACTYIUICHUH WHBIX
3akoHHBIX ocHOBaHui B MBOY «COIll» moc. BOJTYAHEIL IIMO (nanee — IlIkoma).
1.2. JloxanpHble HOPMATHBHBIE AaKThl W HHBIE JOKYMEHTHI, pPErJIaMEHTHPYIOIINE
o0paboTky mepcoHanbHbIX JaHHBIX B [llkome, pa3pabaTeiBatoTCs C  y4eToM
nonoxeHu [lonmutuku.

1.3. HeiictBue [lonmutuku pacmpocTpaHsieTcss Ha MEpPCOHANIbHbIE JaHHBIE, KOTOpHIE
[Ilkona oOpabaThiBaeT C WCIOJB30BAaHMEM U 0€3 HCIONB30BAHUS CPEICTB
aBTOMAaTH3aIUU.

1.4. B [TonutHke UCHONB3YIOTCA CIAEAYIOIINE MOHITHS:

. NepCcOHaJIbHbIE JITaHHBlE — J00as MHGOpMalMs, OTHOCSINAACS MPSIMO WM
KOCBEHHO K OIPEIEIICHHOMY WM ONpeAesieMoMy (H3NUECKOMY JHIY (CyOBEeKTy
MIEPCOHAIILHBIX JIAHHBIX);

. NepCOHAJIbHbIE JAaHHbIE, pa3pelIeHHble CYObEKTOM MEPCOHAJIbHBIX JIaHHBIX
IUISL PAcTIpOCTPAHEHUs], — IEPCOHAJIBHBIE JAHHBIE, JTOCTYIl HEOIPAHMUYEHHOIO Kpyra
JUIl K KOTOPBIM IPENOCTaBIEH CYObEKTOM NEpPCOHAJBHBIX MAHHBIX IyTEM Jadu
corimacusi Ha 0OpabOTKy TEPCOHAJIBHBIX JAHHBIX, pPAa3pelIeHHbIX CYOBEKTOM
MEePCOHAIBHBIX JAHHBIX JJIi PACHpOCTPAHEHUsS B MOPSAKE, MPEeTyCMOTPEHHOM
denepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

. OIepaTop MEPCOHATBHBIX MaHHBIX (omeparop) — Illkona — ropunnueckoe
JIMIIO, CAMOCTOSITEIBHO WJIM COBMECTHO C IPYTMMHU JIMIIAMH OpTraHu3yromiee u (1in)
OCYIIECTBIIIONIEE OOpabOTKYy TEpPCOHANBHBIX JIaHHBIX, OTMpEestoniee Ieln
00pabOTKH MEPCOHATBHBIX MAHHBIX, COCTaB MEPCOHAIBHBIX TAHHBIX, MOJIICKAIINX
00paboTke, AeUCTBHS (OMEpaInK), COBEpIIIaeMbIe C IEPCOHATBHBIMU JaHHBIMH,

. 00paboTka TMEpPCOHANBHBIX JaHHBIX — JeicTBUEe (omepamus) WU
COBOKYITHOCTh ~ JeMCTBUI  (omepamuii) C  MEepPCOHANbHBIMH  JaHHBIMH  C
WCTIOJB30BAaHUEM M 0€3 HCIIOJIb30BAaHUS CPEJCTB aBTOMATH3aIllMH, BKJIOYas cOop,



3alMCh, CUCTEMATH3AIMIO, HAKOIUICHWE, XpaHCeHHWe, yTouHeHue (OOHOBJICHHE,
W3MEHEHHWE), H3BJICUCHHME, HCIOJNb30BaHMWE, IMepenady  (pacmpocTpaHEHUE,

NpeJ0oCTaBICHUe,  JOCTym),  o0e3nuyuBaHue,  OJIOKUPOBAHUE,  yIAJICHHE,
YHUUYTOKEHUE;

. aBTOMAaTH3UPOBAaHHAasg o0O0pabOTKa MEepCOHANbHBIX JAaHHBIX — 0OpaboTKa
NEPCOHANBHBIX IAHHBIX C TOMOIIBIO CPEICTB BHIYUCIUTEILHON TEXHUKY,;

. pacnpoCcTpaHeHUEe TMEePCOHANBHBIX ITaHHBIX — JEHCTBUS, HAIpPABJICHHbIE Ha
PacKpbITHE NEPCOHATIBHBIX JAHHBIX HEONPEIEIEHHOMY KpYTy JIUL;

. MIPEIOCTaBICHUE IEPCOHANBHBIX JaHHBIX — JCHCTBUS, HalpaBlIEHHbIE Ha

pPacKpbITHE NEpPCOHAJIBHBIX JaHHBIX OIPENEICHHOMY JIMIy WIH OIPENEICHHOMY
Kpyry jiun,

. ONMOKMpOBaHWE TMEPCOHANBHBIX JaHHBIX — BpPEMEHHOE MpEeKpalleHne
00pabOTKM TMEePCOHATBHBIX MAHHBIX (32 HCKIIOUCHHEM Clly4aeB, eciii o0paboTka
HEoOXoMMa Il yTOYHEHUS TIEPCOHABHBIX JaHHBIX);

. VHHUYTOXXKCHHUE TEPCOHANBHBIX JTAHHBIX — JCUCTBUS, B PE3ylbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOXXHBIM BOCCTAaHOBUTH COJEP)KaHHE MEPCOHAIBHBIX TAaHHBIX B
UH(QOPMAIIIOHHON CHCTEME MEPCOHATBHBIX NAaHHBIX U (MJIHM) B PE3yJbTaTe KOTOPBIX
YHUYTOXAIOTCSI MaTepUaIbHble HOCUTENIN ePCOHATBHBIX TAHHBIX;

. 00e3TMYMBaHUE TIEPCOHATBHBIX JaHHBIX — JCHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCSI HEBO3MOXHBIM 0€3 HCIOJIb30BaHMs JONOJHUTEIBHONW HH(MOpMaIUH
OIpeNeNUTh NPUHAIIEHKHOCTh IEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHABHBIX TaHHBIX;

. nHpOpMAIIOHHAsT CHCTeMa TMEPCOHANBHBIX MJAHHBIX — COBOKYITHOCTD
cojepxaiuxcss B 0a3ax JaHHBIX MEPCOHAIBHBIX JTAHHBIX U 00ECHEUMBAIOIIUX HX
00paboTKy MH(GOPMAITMOHHBIX TEXHOJIOTHH U TEXHUICCKHUX CPEICTB,;

. TpaHCTpaHWYHAs  TIepefada TEepPCOHANBHBIX  JaHHBIX —  [eperava
MEPCOHANBHBIX JAHHBIX HA TEPPUTOPUIO HHOCTPAHHOTO TOCYAApCTBA OPraHy BIACTU
MHOCTPAHHOTO  TOCYJapcTBa,  HMHOCTPAHHOMY  (U3MYECKOMY  JIUIy WU
WHOCTPAHHOMY IOPHINYECKOMY JTUILY.

1.5. [lIkona kak onepaTop NepcoOHaAIbHBIX JaHHBIX 00s3aHa!

1.5.1. CoOmonath KOH(PHUICHIIMATBLHOCTh TIEPCOHANBHBIX JaHHBIX, a MMEHHO HE
pacmpoCTpaHATh MEePCOHANbHBIE JaHHBIE M HE TepefaBaTh MX TPETbUM JHUIaM 0e3
coryiacusi CyObeKTa MepCOHANBHBIX JaHHBIX WA €T0 3aKOHHOTO MPEJICTAaBUTENS, SCIH
MHOE HE NMPETYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.2.  OOGecneunth CcyOBEKTaM TIEPCOHATBHBIX  JAHHBIX, HX 3aKOHHBIM
MPEICTaBUTEISIM BO3MOXKHOCTh O3HAKOMJICHHSI C JOKYMEHTAMH W MaTephallaMH,
CONCpXAIlMMU WX TEPCOHAIbHBIC JaHHBIE, €CIM HHOE HE MPEeIyCMOTPEHO
3aKOHOJIaTEIICTBOM.

1.5.3. Pa3pscHATH CyObEKTaM MEePCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEICTaBUTEIISIM
IOPUINYECKIE TTOCIIEACTBHS OTKa3a MPEJO0CTaBUTh MIEPCOHATBHBIC TaHHBIC.

1.5.4. brokupoBaTh WIM YyIaNATh HEMpPaBOMEpHO oOpabaThiBacMble, HETOYHBIC
NepCOHANbHBIC JaHHBIE TUO0 00ecTIeYnTh X OJOKUPOBAHUE WK yJaJICHHUE.

1.5.5. Tlpekpatuth 00paOOTKYy M YHHUYTOXKUTb WIU OOE3IMYUTH MEPCOHAIBHBIC
JaHHbIE JMOO OOECIeunTh TpeKpalieHue OOpadOTKHM W YHHUYTOXKCHHE WU
00e3TMYMBaHUE IEPCOHATBHBIX JAaHHBIX NP JOCTHKEHUHU eI UX 00paboTKH.

1.5.6. IlpekpatuTh 00pabOTKY MEPCOHATBHBIX JAHHBIX WM 00ECHEUYUTh MpPEKpallieHHe
00pabOTKM MEPCOHAIBHBIX JAHHBIX B Clydyae OT3bIBa CYOBEKTOM IEpPCOHAIbHBIX
JaHHBIX cOTjacus Ha O0pabOTKy €ro MNEepCOHATBHBIX HaHHBIX, €CIH HMHOE He
MPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONPHOOpETATEIeM WM



MOPYYHUTETIEM IO KOTOPOMY SIBIIICTCS CYOBEKT MEPCOHATBHBIX TAHHBIX, WIH HHBIM
cornamenueM Mexay [1Ikomoii u cyObeKTOM MepCOHATBHBIX JTAHHBIX.

1.5.7. TlpuauMatrh Mepbl, HEOOXOJAMMBIC U JOCTAaTOUYHBIE IS OOeCIeYeHUs
BBIMIOJTHEHUST  00sS3aHHOCTEH, TMPENYCMOTPEHHBIX 3aKOHOM M TMPUHATHIMH B
COOTBETCTBUY C HUM HOPMATUBHBIMH IPABOBBHIMU aKTaMHU.

1.6. IlIxona BmpaBe:

1.6.1. CamocCTOSITENIbHO OINpEAeNsATh COCTaB U NEpeueHb Mep, HEOOXOIUMBIX H
JOCTATOYHBIX [UJIs OOECIEYCHHS BBIMOJTHEHUS OOS3aHHOCTEH, MPEIyCMOTPEHHBIX
3aKOHOM W TIPUHATHIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMHU TPABOBBIMU aKTaAMH,
€CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOIATEILCTBOM O MEPCOHATBHBIX JaHHBIX.

1.6.2. Vcnonp30BaTh mepcoHalIbHBIE AaHHBbIE CYObEKTOB MEPCOHAIBHBIX JaHHBIX 0e3
WX COTJIACHUS B CIIy4asX, MPEAyCMOTPEHHBIX 3aKOHOIATETHCTBOM.

1.6.3. IlpenoctaBisTh NepcOHANbHBIE IaHHBIE CYOBEKTOB IMEPCOHANBHBIX JIaHHBIX
TPETHHUM JIMIIAM B CIIy4asix, MPeAyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

1.6.4. Tlopyuuth 00pabOTKy IEPCOHANBHBIX MAHHBIX APYTOMY JIMILy C COTJIACHS
cyOBbeKTa TEPCOHATBHBIX JAHHBIX, €CIM HHOE HE NPEeIyCMOTPeHO (emeparbHbBIM
3aKOHOM, Ha OCHOBAaHMUHM 3aKJIIIOYa€MOr0 C OJTHM JUIOM Jorosopa. Jluo,
OCYIIECTBIIAIONIEE OOpabOTKY IMEpPCOHANBHBIX MaHHBIX MO mopydeHuto [Ikossl,
00s13aHO COONIOAATh TPHWHIMITBI W TPaBHJIa OOpaOOTKH MEPCOHATBHBIX JIaHHBIX,
MPEeTyCMOTPEHHBIE 3aKOHOM, COOJIOaTh KOHGUICHIIMAIBHOCTh TMEPCOHATBHBIX
JaHHBIX, TPUHUMATh HEOOXOJUMBbIE MEpbI, HaIpaBJICHHbIE Ha oOOecreueHue
BBITIOJTHEHUST 00s13aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEpIICHHOJIETHUE Yy4alllMecs, POAMTEIN HECOBEPLICHHOJETHUX
yUYaluxcsl, WHbIE CYOBEKThI TICPCOHATBHBIX JAHHBIX (majsiee - CYOBEKTHI
MIEPCOHAJILHBIX JIAHHBIX) OOSI3aHBbI:

1.7.1. B cnydasx, npeayCMOTPEHHBIX 3aKOHOJAATEIbCTBOM, MpeaocTaBisaTh lllkore
JIOCTOBEPHBIE TIEPCOHATILHBIC TAHHBIC.

1.7.2. Tlpu wu3MEHEHWU TIEPCOHANBHBIX JAHHBIX, OOHAPYXKEHUH OIIHUOOK WIH
HETOYHOCTEH B HUX He3aMeUIUTENbHO coobmath 00 aToM Llkore.

1.8. CyObeKThl IepCOHANBHBIX JaHHBIX BIPABE!

1.8.1. Tlonmywyats wuHpOpMAIUIO, KacawIlylocs 0OpadOTKH CBOUX TMEPCOHABHBIX
JaHHBIX, KPOME CITy9acB, KOTJIa TAKOW JTIOCTYIT OTpaHUYeH (peiepaIbHBIMU 3aKOHAMHU.
1.8.2. TpeboBaTh oT 11IK0JIbI YTOUHUTH MEPCOHANIbHBIE JaHHBIE, OJIOKUPOBATH UX WM
YHUUTOXXHUTh, €CIU TEPCOHAIbHBIC JaHHBIC SBISIOTCS HEMOJIHBIMH, YCTapeBIIUMH,
HETOYHBIMH, HE3aKOHHO TMIOJYYCHHBIMU WM HE SBISIIOTCS HEOOXOIUMBIMH IS
3asBJICHHOM 11711 00paObOTKH.

1.8.3. [lomomHuTh mEpCOHANbHBIC JaHHBIC OICHOYHOTO XapakTepa 3asBICHUEM,
BBIPKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBath nericTBus unu OesneiictBue [lIkosasl B ymoJTHOMOYEHHOM OpraHe
IO 3aIUTE MPaB CyOBEKTOB NEPCOHATBHBIX JIAHHBIX WJIU B CYJICOHOM IOPSIJIKE.

2. [IpaBoBble OCHOBaHHS 00PA0OTKH MEPCOHATBbHBIX JAHHBIX

2.1. IIpaBoBbIMM OCHOBaHUSAMU OOpabOTKM TEepcOHANbHBIX JAaHHbIX B Illkone
ABJIAIOTCSl YCTaB U HOPMATUBHBIE IPABOBBIE AKTHI, JJISl MCIIOJIHEHMS] KOTOPBIX M B
cooTBeTcTBUU € KoTopbiMu Illkoma ocymecTBiasier 00pabOTKy MEepCOHAIbHBIX
JAHHBIX, B TOM YHCJIE:



. TpynoBoil KOAEKC, HHbIE HOPMATUBHBIE MPABOBBIE aKThI, COJEPKAIINE
HOPMBI TPYJIOBOTO ITPaBa,

. bromxeTHBIN KOOEKC,
. HamoroBeiil kKogexc;

. ['paxxmaHCKU# KOZIEKC;
. CeMeNHBINA KOJIEKC,

. Oenepanbupiii 3ak0H 0T 29.12.2012 No 273-®3 «O06 oOpa3oBaHuu B
Poccuiickoit ®denepanmn» M NPUHATBIE B COOTBETCTBUH C HUM HOPMATHBHBIC
MIPaBOBLIC AKTHI;

. COLIMANIbHOE, TEHCMOHHOE M CTPaxoBO€ 3aKOHOAATEeNhCTBO Poccuiickoi
®denepanuy;
. 3aKOHOJIATENILCTBO B cdepe  0e30MacHOCTH, B TOM  YHCIIE

AHTUTEPPOPUCTUUECKON 3ALUIIEHHOCTH.

2.2. IlpaBOBBIMU OCHOBAHUSIMU OOpaOOTKHU MepCOHANbHBIX NaHHBIX B [llkone Takxke
SIBIIIIOTCSL JIOTOBOPBI ¢ (DPU3MYCCKUMHM JIMIIAMH, 3asBJICHHS (COTJIacus, TOBEPEHHOCTH)
yUalmxcsi © pojauTenield  (3aKOHHBIX —IMPEICTaBUTENCH) HECOBEPIICHHOICTHUX
ydanuxcs, corjaacusi Ha 00paboTKy MepCOHANbHBIX JTaHHBIX.

3. Llesin 00paboTKH NEepCOHATBHBIX JAHHBIX, HX KATETOPHHU H NepeYeHb,
KaTeropum cy0beKToB, IepCOHAIbHbIE JaHHbIe KOTOPbIX 00padaTbhIBaIOTCH,
c1oco0bl, CPOKHU UX 00PAOOTKH M XPAHEHUs], MOPSAAOK YHHYTOKEHUS
MEePCOHAIBHBIX JAHHBIX

1. eab 00padoTKuU: opraHu3anusi 00pa3oBaTeIbHOM eSITeJILHOCTH 10
o0pa3oBaTeIbHBIM MPOrPaMMaM HAYAJIbHOI0 00111er0, OCHOBHOTI'O 00111er0 M CpeHero
0o0u1ero o0pa3oBaHus, J0NOJHUTEIbHBIM 0011€00Pa30BaTeJIbHBIM IPOrpaMMaM

Kareropun [TepcoHanbHBIE TAHHBIE CrnenuanbHbie
JTAaHHBIX TaHHbBIC
Ilepeuenn . (bamunus, UM, OTYECTBO; CBenieHHs 0 COCTOSIHUU
TTAHHBIX . 1o, 3II0POBBS

. Tpa)XIaHCTBO;

. JaTa ¥ MECTO POXKICHHS;

. n300paxxeHue (botorpadus,

BHUJICO);

. NacTOPTHBIE TaHHBIE,

. aJipec  pPETUCTpAIlMK TI0  MECTy

KUTEIHCTBA,

. aapec (haKTUIECKOTO MPOKUBAHUS,

. KOHTaKTHBIEC JaHHBIC,

. WHIMBUTYTbHBIT HOMEDp

HAJIOTOIIATeINbIINKA,

. CTpPaxoBOH HOMED

WHIUBUAYAIBHOTO JIUIIEBOTO cuera

(CHUJIC);

. CBEJICHUS 00 yCIIEBaEMOCTH

oOydJaromerocss ©  JIpyrue  CBEJICHHS,

oOpasyromuecss B Ipolecce peaau3aliu

00pa3oBaTebHON MPOTPaMMBI;




. WHbIE  TEPCOHAIbHBIE  JITAaHHBIE,
MperoCcTaBisieMble (DU3MUECKUMHU JIMIIAMHU,
HeoOXoMuMBIE ISl 3aKIIOYEHUs U
WCIIOJTHEHUS IOTOBOPOB, UCIIOIHEHUSI HOPM
3aKOHOJATENHCTBA B chepe 00pa3zoBaHUs

Kareropun OOyyaromyecs, UX pOAUTENH (3aKOHHBIC MPEICTABUTEIIH)
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAs 00paboTKa W 0e3 CpEeACTB aBTOMATHU3AIHMH, B TOM
00paboTKu quCIe:
e [IOJlyYCHHUE TEPCOHAIBHBIX TAHHBIX B YCTHOW M NHCbMEHHOH Qopme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHUSl  IIEPCOHANBHBIX  JIAHHBIX B  JKYpHaJbl, peecTppl U
UH(}OPMAaILIMOHHBIE CUCTEMBI M TOKYMEHTHI 11IKobI.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOrPaMMBI
o0paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOHl /€71 B 3aBUCUMOCTH OT
XpaHeHus THUIA JOKYMEHTa, B KOTOPOM COZEpIKATCs epCOHaNbHbIE JAHHbBIE
ITopsnox B coorBerctBum ¢ IlopsiaikoM  yHMUYTOXXEHUST UM 00€3IMYMBaHUS
YHUUYTOXKEHUS | MEPCOHANBHBIX AaHHbIX LIIKOaBl B 3aBUCMMOCTH OT THUIA HOCHUTENs

MEPCOHANIBHBIX JAHHBIX

2. Lenb 00padoTKy: BHINOTHEHHST (PYHKIMI U MOJJHOMOYMIA padoToaaTelisi B TPYAOBBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe TpyAa

Kareropuu [lepconanbHbIE TaHHBIE Cneuunansable | buomerpuueckue
JTAHHBIX MePCOHANBHBIE | [IEPCOHATILHBIC
TaHHBIC TaHHBIE

[Tepeuens . (dbamMunus, UM, OTYECTBO; Caenenus o N3o6paxeHue Ha
JTAHHBIX . T0JT; COCTOSTHUH doto u

. TpaXXTaHCTBO; 3J10pPOBbS BUJICO3AIHCH,

. JaTa U MECTO POXKICHHUS; MTOJTYYEHHBIX C

. n300pakeHue KaMmep HaOIIoACHHUS

(dbororpadusi);

. MacMOpPTHBIC JaHHbIE,

. aJpec  PETUCTpaluu  II0

MECTY KHUTEIbCTBA,

. azapec (hakTHIECKOTO

MPOXKUBAHUS,

. KOHTaKTHBIC JJaHHBIC,

. WHIUBUAYAIBHBI  HOMEp

HAJIOTOILIATEIIbIIHKA,

. CTpPaxoBOH HOMEpP

WHIMBUIYAIEHOTO JIUIIEBOTO CUYETa

(CHUJIC);

o cBeZieHUs 00 00pa3oBaHUH,

KBATH(UKAIIAH,

po(hecCHOHANBLHOM MOATOTOBKE




Y TIOBBIIICHUH KBAJTN(DUKAINH;

o ceMerHoe MOJIOKEHIUE,
HaJU4We JICTCH, POJCTBCHHBIC
CBSI3H,

. CBEIEHUS O  TPYIOBOM
JIEATeIIbHOCTH, B TOM  YHCJC
HaJIM4ne MOOIIPEHUH,
HarpakIeHUH u (nm)
JTUCIUTIIMHAPHBIX B3BICKAaHUH,

. JaHHBIE O PErucTpaIruu
Opaka,

. CBEIECHHUS O  BOMHCKOM
y4dere;

o CBEJIEHUS 00
WHBAJIUIHOCTH;

. CBeIcHUsT 00 yAepkKaHUU
AJTUMEHTOB,

. CBEJCHUS O JOXOAE C
MpEebIIYIIEero MecTa paboThI,

. HUHbBIE MepPCOHATBHBIE
JIaHHbIE, MIPEI0CTaBIIsIEMbIE
pabOTHUKAMH B COOTBETCTBHH C
TpeOOBaHUAMU TPYIOBOTO
3aKOHO/IaTEIbCTBA

Kareropuun PaboTHHKH, KaHIUIaThl Ha paboTy (COMCKATEN)
CyOBEKTOB
CriocoOsr ABTOoMaTH3UpOBaHHasA 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTKu YHUCIIe:
. MOJTyYeHHE TIEPCOHANBHBIX JAHHBIX B YCTHOW U TMCbMEHHON
(opMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JaHHBIX;
. BHECEHHS NIEPCOHAIBHBIX JAHHBIX B )KYPHAJIBI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHThI I1Ikoutb!
Cpoku B Teuenue cpoka gedcTBUS TPYAOBOro JOoroBopa. Jliast KaHIUIaToB — B
o0paboTku TE€YeHHE CPOKa, He0OXOIMMOTO JIJIsl PACCMOTPEHHS KaHAUIATyphl U
3aKJIIOYEHUS TPYILOBOIO JOroBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpPOil J1eJ1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA TOKYMEHTa, B KOTOPOM COJIEPXKATCSI IEPCOHANBHBIEC JAHHBIE, B TOM
qucIie B COCTaBe JMYHBIX Aen — 50 ner
[Mopsinok B cootBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3THUUBAHUS
YHUUYTOXXCHUS | IEPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCIMOCTH OT THITa HOCHUTEIIS

MEPCOHAIBHBIX JAHHBIX

3. Heab 00paboTKu: peau3anus rpakIaHCKO-NMPaBOBbIX /I0TOBOPOB, CTOPOHOIA,
BBITOioNIpHOOpeTaTeIeM WM MoJdy4daTesaeM KOTOpbIx siBiasiercs [lkomna

Kareropun
JAHHBIX

[IepcoHanbHBIE TaHHBIE




[lepeuenn . (dbamunus, UM, OTYECTBO;
JAHHBIX . [aCIIOPTHBIE JJaHHBIE,
. anpec peructpauuu U (1in) GakTHIECKOro MPOKUBAHUS;
. KOHTAaKTHbIE JaHHBIE;
. VHJIMBHU1yaJIbHBIA HOMEP HAJIOrOIUIATEIbIINKA;
. HOMEp PACYETHOIO CYETA;
. HOMep OAHKOBCKOM KapThl;
. WHBIE TIEPCOHANBHBIC JaHHBIC, IPEAOCTABISIEMbIE (PU3UICCKUMHU
JUIAMH, HE0OXO0IMMBIE ISl 3aKII0YECHUSI U UCIIOJTHEHUS I0OTOBOPOB
Kareropun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHAs 00paboOTKa U 6€3 CPEACTB AaBTOMATH3AIIMH, B TOM
00paboTKu quCIe:
. MOJyYEHUE IEPCOHAIbHBIX JaHHBIX B YCTHOM M IHUCbMEHHOU
(bopmMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX JTaHHBIX;
. BHECEHHUS] MEPCOHAIbHBIX JaHHBIX B JKYpHaJIbl, pEeCTpbl U
MH(POPMAIIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoku B Teuenue cpoka, He0OOXOAUMOTO JIJIsl UCTIOIHEHHUS 3aKJIFOUEHHOT0 J10r0BOpa
00paboTKu
Cpoxku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JI€N1 B 3aBUCUMOCTH OT
XpaHeHus THIA JOKYMEHTA, B KOTOPOM COZIep KaTcs IepCOHaIbHbIE JAHHbBIE
[Topsnox B cootBercTBuu ¢ [lopsakom yHUUTOXEHUS U 00€3TMYMBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS

MEPCOHANIBHBIX JAHHBIX

4. leab o0padoTku: obecnieyeHne 0€30MaACHOCTH

Kareropuu [lepconanbHbIE TaHHBIE
JTAHHBIX
[lepeuenn . (dbamMuusi, UM, OTYECTBO;
JTAHHBIX . MacMOpPTHBIC JaHHbIE,
. ajzipec perucrpanuu u (M) GaKkTHIECKOro MPOKUBAHUS;
. KOHTaKTHBIC TaHHBIS
Kareropun ITocerurenu IIkomnsl
CyOBEKTOB
Crioco6w1 ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 CPe/ICTB aBTOMATHU3AIMH, B TOM
o0paboTku qrcle:
o MOJTyYeHHUE TICPCOHANILHBIX JAHHBIX B YCTHOH M IMUCBMEHHOH (hopme
HENOCPEJICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
. BHECEHUS IEPCOHATBHBIX JAHHBIX B )KYPHAIBI, PEeCTPHI U
WH()OPMAIMOHHBIC CUCTEMBI M IOKYMEHTHI [11k0JTb1
Cpoku B Tedenue neproga HaxoxAeHUS MOoceTUTENs Ha Tepputopuu LIIkoms

o0paboTku




Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU €]l B 3aBUCUMOCTH OT
XpaHCHUA TUIlIA JOKYMCHTA, B KOTOPOM COACPIKATCA NCPCOHAJIbHBIC NTAHHBIC, B TOM
yuciie MuHUMYM 30 AHEH B OTHOUICHUH 3alKcel KaMep BUA€OHAOII0ICHUS

HOpHI[OK B cootBeTcTBHE C HOpr,Z[KOM YHUYTOXCHUSA U 00€e3IMYBaHN
YHUUTOXCHUA | [ICPCOHAJIBHBIX OAHHBIX IIIk0aBI B 3aBUCHUMOCTH OT THIIAa HOCUTEIISA
MCPCOHAJIBHBIX JaHHBIX

4. YcaoBusi 00padoTKHU MEPCOHATBHBIX TAaHHBIX

4.1. Illxona ocymiecTBiIsIeT cOOp, 3alKCh, CUCTEMATU3ALIMIO, HAKOIJIEHUE, XPaHEHUE,
yrouHeHne (OOHOBJICHWE, W3MEHCHHE), W3BIICYCHHUE, HCIOIb30BaHUe, Mepeaady
(pactipocTpaneHue, TPEIOCTABICHHE, JIOCTYI), OOe3IHYMBaHUE, OJOKUPOBAHHE,
yoaJeHHe ¥  YHUYTOXKEHHE TIepCOHAJbHBIX JIAHHBIX B  COOTBETCTBUH C
3aKOHOJIATeJIbCTBOM O MEPCOHAIBHBIX MaHHBIX U JIOKAJIbHBIMU HOPMAaTHBHBIMH
aktamu LlIkoJbl.
4.2. Bce mnepconanbhble nanHble lllkoma momydaer oT cyObekTa NepCOHAIbHBIX
JAHHBIX, a B CIIy4asiX, KOIr/la CyObeKT MepCOHAIbHBIX JAHHBIX HECOBEPIICHHOIETHUH,
— OT ero poauTescii (3aKOHHBIX MPEICTABUTEIICH).
4.3. Tlomydyernre o oOpabOTKY IEPCOHATBHBIX JMAHHBIX, Pa3pENICHHBIX CYOBEKTOM
NEpCOHANBHBIX  JaHHBIX JJs  pacnpocTpaneHusi, Illkoma ocymecTBisger ¢
COOJIIOJIEHUEM 3alPETOB U YCIOBUM, IPEAYCMOTPEHHBIX 3aKOHOM.
4.4. [llxomna o6pabaTpiBaeT NepcoHaIbHbBIC JaHHBIE!
. 0€e3 UCII0JIb30BaHUs CPECTB aBTOMATHU3AlINY;
. C  HCIIOJIb30BAHMEM  CPEJACTB  aBTOMATH3alMM B  IporpaMMax Hu
uHpopmanmoHHbiXx cucreMax: «1C: 3apmiara u kaape», «1C: bubnuortekay,
«ONEeKTPOHHBIA THEBHUKY, «[Ipoxoa u muTaHuey.
XpaHeHHe EPCOHABHBIX TaHHBIX:
4.5.1. lllkona XpaHUT MEPCOHATBHBIC JaHHBIE B TEYCHHE CPOKA, HEOOXOAMMOTO s
JOCTHXKEHUSl 1esied uX 00pabOTKH, a JOKYMEHTHI, COJAep)Kalllue MepCcCOHaIbHbIE
JaHHble, — B TEYEHHE CpPOKAa XPaHEHHUA JIOKYMEHTOB, IPEIyCMOTPEHHOIO
HOMEHKJIATYpOM I, C yYETOM apXUBHBIX CPOKOB XPaHEHHH.
4.5.2. TlepcoHanbHble JaHHbIC, 3a(UKCUPOBAHHbIE HA OyMaXHBIX HOCUTENX,
XpaHATCA B 3amnuvpaeMbiX Mkadax nuO0 B 3amuMpaeMblX MMOMEUIEHUSX, JOCTYN K
KOTOPBIM OTPAaHHUYEH.
4.5.3. TlepconanpHble gaHHBIE, OOpabaThIBAEMble C WCIOJIb30BAHUEM CPEJICTB
aBTOMATH3allMU, XPAHATCA B TAaKOM IMOPSIKE W Ha YCJIOBHSIX, YTOObI HCKIIOYUTH
HEIIPAaBOMEPHBIM HJIM CIIy4alHBIM JOCTYII K HHMM, YHUYTOXXEHHE, HW3MCHCHUE,
ONOKMpOBaHKE, KONMMPOBAHHE, MPEIOCTABICHHE, PACIPOCTPAHEHUE IEPCOHATBHBIX
JaHHBIX, a TaKXKe HWHbIe HENpPABOMEPHbIC ICHCTBUS B OTHOIIEHUU IEPCOHAIBHBIX
JAHHBIX.
4.6. Jluma, oTBeTCTBEHHBIE 3a 0OpabOTKy mepcoHambHBIX naHHBIX B Ilkoe,
MPEKpaIIaoT uX 00pabaThIBaTh B CIACAYIOMIUX CITydasx:

e JIOCTUTHYTHI LIeJIH 00paOOTKH EPCOHATBHBIX JIAHHBIX;

e HCTEK CPOK JACHCTBHUSA cOracus Ha 00pabOTKy MepCOHAIbHBIX JaHHBIX;

e OTO3BaHO COIJIacue Ha 00pabOTKy NMEePCOHATBHBIX JTaHHBIX;

o 00pa0oTKa nepcoHaNbHBIX JAHHBIX HEIIPAaBOMEPHA.
4.7. Ilepenaya nepcoHaJIbHbBIX JAHHBIX:
4.7.1. lllkona obecnieurBaeT KOHPUICHIIMATEHOCTD MIEPCOHATBHBIX JTAHHBIX.




4.7.2. lllxoma mepenaeT NEpCOHAIbHBIE JTAaHHBIE TPETHUM JIUIAM B CIICTYIOIIHX
ClIyvasx:
e CYOBEKT NEepCOHANBHBIX TAHHBIX JJaJl COTJIacue Ha repeady CBOMX JaHHbBIX;
e TmepenaTh JaHHble HEOOXOJUMO B COOTBETCTBUU C TpeOOBaHHUSIMU
3aKOHOJIaTENIbCTBA B paMKaX YCTAaHOBJICHHOUW MPOLETYPHI.
4.7.3. lllkona He OCYyIIECTBISET TPAHCTPAHUUHYIO TIepeiauy MepCOHATBHBIX JaHHBIX.

5. AKTyajm3aums, UcipaBjieHHe, yiajJleHue H YHHUYTOKeHUe MePCOHATbHbIX
JAHHBIX, OTBETHI HA 3alIPOCHI CY0ObEKTOB MEPCOHATbHBIX JAHHBIX

5.1. B cnywae mpenocraBieHHsl CyOBEKTOM IMEPCOHAIBHBIX JAHHBIX, €M0 3aKOHHBIM
MpeacTaBUTENEM (PaKTOB O HEMOJHBIX, YCTAPEBIIMX, HEJTOCTOBEPHBIX MJIM HE3aKOHHO
NOJYYeHHbIX IepcOHaIbHbIX JaHHbIX lllkona axkTyanusupyer, HUCHpaBIseT,
OJIOKHpYET, yIalIseT UM YHUUTOXKAET UX U YBEJIOMJISIET O CBOMX JACHCTBUSAX CYObEKTa
MEPCOHATBHBIX TAaHHBIX.

5.2. Ilpu moctmwkeHnn 1eneii 00pabOTKH MEPCOHANBHBIX JAaHHBIX, a TAKXKE B CIIydae
OT3bIBa CYOBEKTOM IE€PCOHANBHBIX JAHHBIX COIJIacHsl Ha 00pabOTKY MepCOHAIbHBIX
JAHHBIX TI€PCOHANbHBIC JaHHbIE MOJUIeKAT YHUYTOXKEHHMIO, €CIIM HHOE He
NPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM, TOJydYaTesieM (BBIFOJONPHOOpETaTEeNIeM) 0
KOTOPOMY SIBJIIETCS] CYOBEKT MIEPCOHAIBHBIX JAHHBIX.

5.3. YHHUTOXKEHHE NOKYMEHTOB (HOCHTENEH), COAepKalIiNX MepCOHANbHBIC TaHHEIE,
MPOU3BOANTCS B COOTBETCTBUU C llopsSakoM YyHHYTOXKEHHS W OO0C3THYMBAHHUS
MEPCOHANBHBIX JaHHBIX LIIKONBI B 3aBHCHMOCTH OT THIIAa HOCHTENS TEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE IIyTEM U3MEJIbYCHHS IIpeiepe, CTUPAaHUs Win (OpMaTUPOBAHUS
3JIEKTPOHHOTO HOCHUTEJIS.

5.7. Tlo 3ampocy cyObeKkTa NepcoHaIbHBIX JAHHBIX MM €r0 3aKOHHOTO IIPE/ICTaBUTENS
[Ikomna coobmaer eMy nHbopmanu 06 00paboTKe MEPCOHANBHBIX JAHHBIX CYOBEKTa
B CPOKH U B MOPAJIKE, yCTAHOBICHHOM 3aKOHOM.



